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Attendance below 95% or persistent lateness is a concern, parents receive a phone call from the attendance officer.




When lateness continues and/or attendance falls below 90% a letter will be sent by school to the family sharing % attendance/number of late marks






Attendance improves – no further action needed
Attendance monitored for improvement in next four weeks if no improvement an attendance meeting is arranged within school




Attendance improves – no further action needed
Following the meeting, attendance is monitored for 4 weeks. If no improvement meeting arranged with Deputy Headteacher or Headteacher
Failure to improve attendance will result in referral to the School Attendance Team within the Local Authority. 
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